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IIpoTokomn No

or Aol odad

IMonoxenue
0 IIKOJbHOM OMO/1HOTeYHOM (poHIE YUeOHHKOB,
nopsiake ero (popMHpoBaHMA, Y4eTa, HCMIOJIb30BAHUS U
o0ecrnieYeHHs] COXPAHHOCTH

1. O0mue mosoKeHust

1.1. Mannoe Ilosioxkenne o OmOamoTedyHOM (poHAe MIKOJIBI pa3paboTaHO B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM Ne 273-®3 ot 29.12.2012 «O6
obpaszoBanuu B Poccuiickoit @enepannuy» ¢ uamenenusmu ot 24 mapra 2021 roxa,
@3 ot1 29.12.94 Ne 78-D3 «O Oubnmoreynom pene» B pemakmuu oT 1 mas 2019 r.,
ITpukazoM MununcrepcTBa KynbTypsl Poccutickoit @eneparun oT 8 okTsiops 2012
roga N 1077 «O6 yrtBepxxnennu [lopsigka ydeTa JOKyMEHTOB, BXOISAIIHX B COCTaB
onbnuoreyHoro ¢ouma» ¢ w3MeHeHWsMH Ha 2 deBpans 2017 roma, ITucemom
Munucrepctsa oOpa3oBanus U Hayku Poccuiickoit @eneparwu ot 08.12.2011r. Ne
MJI-1634/03 «O06 wucronb30BaHUM y4eOHUKOB B 00pa30BaTeIbHOM IIpoIlecce», a
TaK)Ke YcTaBOoM 00pa30BaTeNbHOM OpraHW3alid W APYTHMHA HOPMATHBHBIMH
npaBoBEIMM  akTamMu  Poccumiickoit ~ @epepanuu,  periiaMeHTHPYIOLIUMHU
NEeATENBHOCTh OpPTaHU3alldid, OCYIIECTBISIONNX 00pa30BaTENbHYIO AESITEIbHOCTb.
1.2. Hacrosmee [lonooicenue o uikonvHom 6bubnuomeynom ¢onoe (nanee —
[Tonoxxenue) omnpenenser nopadok yuema 6ubnuomeunozo GoHoa M MEXaHHU3M
(OpMHpOBaHHS, COXPAHHOCTH W TIPEJOCTABICHHS B IIOJIb30BaHHE YUEOHHKOB,
y4eOHBIX  TocoOWH, y4eOHO-METONWYEeCKHX  MaTepuajoB  O0yJaroIIuMCS
oOpazoBaTeNbHONM OpraHM3aluu (Ianee — IIKOJia), OCBAWBAIOUIMM OCHOBHBIE
obpa3zoBaTeslbHBIe TPOTPAaMMBI B Ipenenax (eaepadbHbIX T'OCYIapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAHOAPTOB, a TakKXKe 3aKperuisieT OTBETCTBEHHOCTh BCEX
YYaCTHUKOB 00pa3oBaTeNbHOMN eI TeIbHOCTH.

1.3. Ionsrus, ucnosnszyemsle B Ionoxenun:

Yueonuk — yuebGHOoe w3maHWe, cojepXKalllee CHCTEMAaTHYECKOE H3IIOKEHHUE
y4eOHOH IUCLHMIUIMHBI, COOTBETCTBYIOIIee y4eOHOi mporpamMme M OGHUIMATIBHO
YTBEpPX/IEHHOE B Ka4eCTBE JaHHOTO BHIa. MoeT ObITh MPEICTaBIeH B NeYaTHOH
1 3JIEKTPOHHOM hopme.



Yueonoe nocobue— yuyeObHOe wu3NaHUE, [ONOJHAIOIIEE WIM 3aMEHSIOLIEe
YaCTUYHO WJIM TOJHOCTBIO YYEOHUK, O(DUIMATIBHO YTBEPXKICHHOE B KaueCTBE
JaHHOTO BU/A.

Yueono-memoouueckue mamepuanvt — COBOKYIIHOCTH MaTECpHaIOB, B
MOJTHOM 00beME 00ECIICUNBAIOIIUX MTPENOJaBaHUE TAHHOW JUCIIUTLIMHBI
(atyacel, KOHTYpHBIE KapThl, IMOYpPOYHOE IUIAHUPOBAHUE, CPEJICTBA
KOHTPOJISI 3HAHUI, CIIPABOYHBIE U3/IaHUs], pa0OUKe NPOrpaMMBbl U T.11.).

Cpeocmea o00yuenus u 60OCHUMAHUA — JIPYTHE HWCTOYHUKU  y4eOHOU
uHbOpMalMK, TMpPeJOoCTaBIsieMble OO0ydYalIMUMCs B XoJe 0oOpa30oBaTeIbHOM
NeSATeTLHOCTH.

1.4. Lenbto HacTosmiero [lonoxenns o 6ubanoredHom (GpoHe SBISETCS CO3TAHHE
YCIIOBHH JJII MAaKCUMAJIBHOTO ObOecriedeHrs yueOHON TUTepaTypoil 00ydaronuxcst
IITKOJIbI, TIOBBIIIICHUE OTBETCTBEHHOCTH TIEJIarorMuecKoro KOJUICKTHBA M CEMbH 3a
NPaBWIBHOE, PAIIMOHAIBHOE MCITOJIB30BAaHUE IIKOJBHBIX YYCOHUKOB, OpraHU3aIIHsI
paboThl cpenu OOydYaIONMIUXCS W WX POAMTEICH MO BOCHHTAHWIO OCO3HAHHOTO,
Oepe’XHOTO OTHOIIEHUS K YICOHHKY.

1.5. Yder nokymMeHTOB OMOIHOTEYHOTO (hOHJIA SBISETCS OCHOBOM OTYETHOCTH H
IUTAHUPOBAHUS JIEITEIIBHOCTH OUOJIUOTEKH, CIOCOOCTBYET OOECIEYCHHUIO €ro
COXPaHHOCTH.

2. ®opmupoBanue ¢oHaa y4eOHUKOB U NOPAAOK Yy4dera (oHaa y4deOHOI
JIUTEePaTyphl

2.1. KommiektoBanue ydeObHOro (oHma OMOIMOTEKH IIIKOIBI MPOUCXOJHUT Ha
OCHOBE €XEroJHO yTBepkaaeMbix DenepanbHbIX TiepeyHed  y4eOHUKOB,
PEKOMEHJIOBAaHHBIX K  HCIOJB30BAaHUIO  MPU  pealu3aldd  HUMEIOIINX
rOCY/IapCTBEHHYIO aKKPEIUTAIlMI0 O00pa30BaTeIbHBIX MPOTPaMM HAYaJIbHOTO
o0Iero, OCHOBHOTO OOIIETro, CpeIHero oOmero oOpa3oBaHUsA, MEpPEYHEH
OpraHu3alui, OCYIIECTBISIONIMX BBIMYCK Yy4eOHBIX TOCOOWH, KOTOpHIE
JIOTYCKAIOTCSl K HWCIIOJIb30BAHUIO TIPH PEATM3AIMH UMEIOIINX TOCYJApPCTBEHHYIO
aKKpeIUTAIMI0 00pa30BaTEIBHBIX MPOrpaMM. EKeromHo yTBEp)KIaeTCsl MEepPEUCHb
y4eOHMKOB M Y4eOHBIX  TocoOuii  oOpa3oBaTelbHOW  OpraHHU3aIvy.
2.2. Obpa3oBarenpHast OpraHU3AIMs CAMOCTOSITETbHA B BEIOOPE U ONIPEICIICHUN

KOMIUIEKTa YYE€OHUKOB, Y4€OHBIX MOCOOUMN, Y4eOHO-METOAMYECKUX MATEPHAIIOB,
oOecrnieunBalOIIUX MPETNo/IaBaHue Y4yeOHOro NpeaMeTa, Kypca, AUCIUILIIMHBI
(Monmymns);



cpencTB OoOyueHuss M BocnUTaHus. BpiOOp cpenctB oOydyeHUss U BOCIUTAHUA
ompenensieTcss  cneuupukod  coaepkaHus U (popmMoil  opraHuzaluu
00pa3zoBaTeIbHOMN A TEIbHOCTH.

2.3. Tlonmonmuenune y4eOHOro (QoHma oOecreuynBaeTcss 3a CUeT CPEACTB
¢denepanbHOTO, PErHOHANBHOTO, MYHUIMNAIBHOTO OromxeToB (cT.35, m.2
®denepanbHoro 3akoHa «0O0 obOpazoBanuu B Poccuiickoit depepanuny); HWHBIX
HMCTOYHHUKOB, HE 3aNpelIeHHBIX 3aKOHOJIATEIhCTBOM P®, B T.4. 06€3B0O3ME3THOTO
MIO’KEPTBOBAHUS (PU3NICCKUMHU W/UITH FIOPUIUICCKUMU JTHIIAMH.

2.4. B uensx obecrnieyeHus oOydarouuxcsi ydeOHUKaMU, y4€OHBIMH MOCOOUSIMU
IIKOJIa MOXET B3auMOJIEMCTBOBATH C JIpYrUMHU  001Ie00pa3oBaTeIbHBIMU
OpraHM3alUAMHU paiioHa, YTpaBleHUEM 00pa30BaHUsL.

2.5. HemnocpeacTBeHHOE PYKOBOJACTBO M KOHTPOJb PadOThI IO CO3JaHUI0 U
CBOCBPEMEHHOMY TMOMOJHEHUIO OMOIMOTEeYHOro (HhOHAA IIKOJIBHBIX Y4YE€OHHKOB
OCYILECTBIISIET TUPEKTOP 00pa30BaTEIbHON OpraHU3aluy.

2.6. JlomyckaeTcsi UCTIOJIb30BaHUE YU€OHO-METOIMUECKUX KOMIUIEKTOB, BXOISIIINX
B ®DenepanpHblii TIepedeHb YYEOHHKOB, corjacoBaHHbIX Ha [lemarornueckom
COBETE W YTBEPKACHHBIX MPUKA30M JTUPEKTOPA IIKOJIBI.

2.7. Jnsa >ddexTuBHON  opraHu3zanMu  00pa30BaTEIBLHON  JCATEIHLHOCTHU
UCTIONIb3yeTcsd y4eOHO-MeToauueckoe oOecrieueHne W3 OJIHOM  IpPeIMETHO-
METOINYECKOU JIMHUU.

2.8. IIpomecc padoTel 1o hopmMupoBaHuio GoHAA YUeOHOH TUTEPATypPhl BKIIOYACT
CJICTYIOIIUE ITAITbI:

paboTa memaarorudeckoro KoyieKTuBa ¢ DenepanbHbIM TEPEYHEM YUCOHHUKOB,
PEKOMEH/IOBaHHBIX (IOMYIICHHBIX) K HCIOJIB30BAaHUIO B 00pa30BaTEIIbHBIX
OpraHu3aIusixX;

MOATOTOBKA CIMCKAa YYECOHUKOB, INIAHUPYEMBIX K HKCIOJB30BAHHI0O B HOBOM
y4eOHOM rofy;

MPEA0CTABICHUE CIMCKA YU4eOHUKOB IlearornueckoMy COBETY Ha COTJIaCOBaHHE U
YTBEPKJICHUE;

JIMAarHOCTUKA YPOBHSI OOECIICUCHHOCTH OOYYarONIUXCs YYCOHOM JHMTEepaTypoi Ha
CIEIYIONIUN Y4eOHBIM TOJl B COOTBETCTBMU C KOHTHHIEHTOM OOYYarolIuxcs,
COCTaBJICHUE MEPCTIEKTUBHOTO TJIaHa KOMIUIEKTOBaHUs yueOHOoro (poHa;
obopMiieHHE 3aKa3a YYCOHHKOB U YYEOHBIX TIOCOOMH B COOTBETCTBUU C
YTBEPKJACHHBIM CIIUCKOM YYEOHHUKOB U IJIAHOM KOMIUJICKTOBAHMUS;



IpOBE/JeHNE AayKLMOHA W 3aKIIOYEHHE JO0roBopa C IIOCTABIIMKOM O 3aKyIKe
y4eOHOH JIUTEepaTyphl;

MPUEM U YUET BHOBb IIOCTYNUBIIEH yueOHOU JIUTEpaTyphbl B OMOIHOTEKY.

2.9. bubmuoreunbldt (OHJ MIKOIBHBIX YYCOHUKOB YUYUTHIBACTCS W XPAHUTCS
OTJIEJIbHO OT OCHOBHOTO (DOH/Ia IIKOJLHON OMOIMOTEKH.

2.10. K Oubnuoreunomy ¢ouay yueOHON nurepaTypbl (yueOHOMY (OHIY)
OTHOCSITCA ~ y4eOHMKH, Yy4yeOHble mocoOus, opdorpaduyeckue  ClOBapH,
MaTeMaTUYeCKUe TaOJIHIIbl, COOPHUKN YNPAKHEHUW U 3a7a4, MPAKTUKYMBbI, KHUTH
JUI YTEHUsl, XpEeCcTOMaTuu, pabodme TeTpaad, aTiachkl, KOHTYpHbIE KapThl B
NIEYaTHOM M DJIEKTPOHHOM BHJIE, COJEP)KaHHWE KOTOPHIX OTBEYAeT TPEeOOBAHHSIM
roCyJIapCTBEHHBIX 00pa3oBaTeIbHBIX CTaHJIapTOB, 00ecTneunBaroIX
NPEEMCTBEHHOCTh ~ M3YYCHHUs JUCHUIUIMH W CHUCTEMaTU3UPOBAHHBIX  TI0
o0pa3zoBaTeIbHBIM 00J1aCTSIM.

2.11. JloxymeHTsl, BKItouaeMmbie B (oHA OnbOnmnorexku, Mapkupyrotcs. [lpu stom
MOTYT OBITh HCIOJb30BAHBI IIITEMIIENM, KHUKHBIE 3HAKW, HWHAUBUAYaTbHbIC
LITPUXOBBIE KOJbI, IPYTUE BUIAbI MAPKUPOBKHU.

2.12. JIOKyMEHTHI MOCTYIAIOT B OHOJIMOTEKY M BKIIOYAIOTCS B OMOJIMOTEYHBIN
(GOHI B pe3ynbTare MOCTaBKH 00S3aTENBLHOTO 3K3EMIULSIpa, TOKYIKU (TIOATHCKH,
oOMeHa, JapeHus, IOKEPTBOBAHMS, KOMUPOBAHUS OpPUTMHAIOB u3 (QoHIa
OouOmoTeku). JIOKyMEHTBI, IMOJATOTOBJICHHBIE K MPUEMYy B OMOJIMOTEUHBIN (HOH],
TIOJIBEPTalOTCS MEPBUYHON 00pabOTKE U MHINBUIYAIBHOMY YYETY.

2.13. JIOoOKyMEeHTbl MPUHUMAIOTCS IO TIEPBUYHBIM YYETHBIM JOKYMEHTaM
(HaKJIaIHAsA, aKT), BKIIOYAIOUIUM CIIUCOK MOCTYIUICHUH.

2.14. Tlpuem JOKYMEHTOB, TIOCTYMAIOIIUX B OHOIMOTEKY O0€3 IEepBUYHBIX
JIOKYMEHTOB Ha 0€3BO3ME3THOM OCHOBE (00s3aTEIbHBIC IK3EMILISAPHI, JICTIO3UTHBIC
AK3EMIUIAPHI MEKIyHAPOJHBIX OpraHu3aIiid, O0e3BO3ME3THbIC IOCTYIUICHHS U3
HEHU3BECTHBIX W AHOHHMHBIX HCTOYHHKOB), O(QOpMIIIETCS aKTOM O IpHUeMe
JTIOKYMEHTOB.

2.15. Ilpuiem HOKYMEHTOB, MOCTYMAIOUIUX B OUOIMOTEKY OT IOPHUIMYECKOTO,
¢u3nueckoro auIa B BHAE Japa ¢ yYKa3aHWEM €ro Ha3HAYeHWs IS MOTIOTHEHUS
oubnmuoreunoro  ¢oumga, oQopMISETCS  JOTOBOPOM  TOXKEPTBOBAHUSA B
cooTBeTCTBUHU € ['paxkaanckum kojekcom Poccuiickoit denepanuu (ct. 574, 582).

2.16. Ilpmem [IOKYMEHTOB OT YHTATEIEHW B3aMEH YTEPAHHBIX W IPU3HAHHBIX
PAaBHOLICHHBIMH YTPaueHHBIM, 0(DOPMIISIETCSI aKTOM O MpUEME JTOKYMEHTOB B3aMEH
yTepsiHHbIX. B akte yka3piBaeTcs (pamuiusi, MHUIMAIbl YUTATENs, CBEACHUS 00



YTEPSAHHBIX W3JaHMUSAX (PErUCTPALlMOHHBIA HOMEp, KpaTkoe Oubamorpaduyeckoe
ONMCAaHUE W3JAaHMA, I[I€HA) CBEACHUS O TMPHHATHIX U3JAHUSAX (KpaTKoe
oubnuorpaduueckoe OMUCAaHWE W3JaHUS, II€Ha), TMOANUCHA YWTaTelss U
[IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér OubnuoreyHoro ponHaa yueOHOM JUTEpATyphl OTpAKAET MOCTYIUICHUE,
BbIOBITHE, OOIIYI0 BeJIUYMHY (oHAAa YYEOHUKOB, M CIYXKHUT OCHOBOH €ro
OpaBUJIBHOTO  (POPMHUPOBAHUS, IIEJIEBOTO HCIONB30BAaHUS M  COXPaHHOCTH,
OCYIIIECTBJICHHSI KOHTPOJIS 32 HAIMYUEM U JBHKCHUEM YUCOHHUKOB.

2.18. TIpomecc yuera OubOmHoTeuyHOro (GoHAA YYECOHHKOB BKIIOYACT: IPHUEM,
IITEMIICICBAHUE, PETUCTPAIMIO0 TIOCTYIUICHUS, pacHpeleleHus 0 Kiaccam,
BBIOBITHS, @ TAKXKE TIOJIBEJICHUE UTOTOB JABMKEHUS (DOHA M €TO TIPOBEPKY.

2.19. Bce onepatuu 1mo y4eTy Npou3BOASITCS OMOIMOTEKapeM, CTOUMOCTHBINA yUueT
BeZieTcsl Oyxrantepued, oOcimyXuBaroleld mkonay. VHBeHTapu3zanus y4eOHOro
¢dboHIa U cBepKa TaHHBIX OMOIMOTEKH U OyXTaITEPUH TIPOBOIUTCS €KETOTHO.

2.20. VYdyer y4yeOHOW IUTEpaTyphbl OCYIIECTBISETCS TPYNIOBBIM CIOCOOOM U
Benetcs: B «Kuure cymmapsoro ydeta» (nainee - KCY) u (wim) 31€KTpOHHOM BHUJIE.
KCY y4eO6HMKOB XpaHUTCS B OMOJIMOTEKE TTOCTOSIHHO.

2.21. KCVY cocTouT U3 TpeX 4acTeu:

Yacms 1. lloctymienue B ¢oua. B 3Ty dacTh 3amuceiBaeTcst o0I1ee KOJIMIECTBO
MOCTYNUBIINX YYeOHUKOB U MX CTOMMOCTD C 0053aTeNbHBIM yKa3aHUEM HOMEpPA U
JaThl COIIPOBOJAMUTEIBHOrO NOKyMeHTa. Homep 3anmucu exerogHo HaunmHaercs ¢ Ne
1 v ua€T No NOpsAAKY MOCTYIUICHUH.

Yacmo 2. BeiObiTe u3 (oHAa. B 3TON yacTu 3amuchIBalOTCS HOMEpPA aKTOB Ha
CIUCaHue yYeOHUKOB C YKa3aHUEM JaThl yTBEPKJACHUS aKTa U 0OIIIET0 KOJINYECTBA
CIIUCAaHHBIX y4E€OHWUKOB Ha 00myto cymmy. Hymeparms 3amuceil 0 BBIOBIBIINX
W3JAHUSIX U3 Toa B IO IIPOJOJIKAETCS.

Yacms 3. Utoru yyera nBukeHus: PoHI0B. B TpeThell yacTu 3aNIMChIBAIOTCS UTOTH
nBrKeHUS HOHIA YICOHUKOB:

o0I11ee KOMMYeCTBO TMOCTYMUBIINX YYEOHUKOB 32 TEKYIIUH TOJl, HA CYMMY;
o0I11ee KOMYeCTBO BHIOBIBITUX YYCOHNKOB 3a TEKYITUH TOJ], HA CYMMY;

o011lee KOJTUYECTBO YUYCOHMKOB, COCTOSIIIIMX HA yueTe Ha | stHBaps MOCIJIENYIOLIEro
rojaa, Ha CyMMy.



no npeameraM. Ilocnme cnucaHuss Bcex YYEOHMKOB KAapTOYKM HM3bIMAIOTCSA U3
KapTOTEKH.

2.22. YueTHble KapTOUYKU YUYEOHMKOB peructpupyrorcs B «XypHane perucrpaiuu
YUETHBIX KapTo4yeK OuOJIMOTEYHOro (OHJa MIKOIbHBIX YYEOHHUKOBY», KOTOPBIM
BeZleTcsl 10 o0Opaslly: HOMEp MO MOpsAKYy, Ha3BaHue, Kiacc, Ne akra BbIOBITHS
KApTOUKH.

2.23. VYyery mojjexar Bce BHUIbl Y4eOHMKOB M Y4eOHbIX mocoOuid. PabGouume
TETpajd, AUJAKTHUYECKHE MaTepuaibl, TaOJIMIIbI, MPOMUCH, KOHTYpPHbIE KapThl,
aTJIachl ABJSIOTCA TOKYMEHTAaMU BPEMEHHOTO Xapaktepa. X ydeT mpou3BoauTCs B
«TeTtpagyu yueTa TOKyMEHTOB BPEMEHHOI'O XapaKTepay.

2.24. Ha mpuHATHIX NEPBUYHBIX YUYETHBIX JOKYMEHTaX MPOU3BOJUTCS 3aIlUCh,
NOJITBEPIKAAIONIAs, YTO MOCTYMUBIINE JAOKYMEHTbl MPUHSTH B OMOIMOTEUYHBIH
¢oHa Kak B 00BEKT 0CO00 LEHHOTO JBMKMMOro umyiectsa (nanee - OLAN) nnn
KaK B OOBEKT MHOTO JABUKUMOTO UMYILECTBA.

2.25. TlepBuuHble y4YeTHBIE JTOKYMEHTHI, MOATBEpKIaONIMe (AKT MOCTYIUICHUS,
nepenaroTcsl B OyXraJTepHio ISl BKIIOYEHHs B yueT OubauoredHoro (GoHaa.

2.26. ExekBapTanbHO, TIpH ycioBuu m3MeHeHus coctaBa OILIJIM, cexeHust o6
o0IlleM KOJUYECTBE M CTOMMOCTH JIOKYMEHTOB, BKJIIOUCHHBIX B COCTaB
oubimoreynoro (oHmaa, Kak OOBEKT 0CO00 IEHHOTO JABMIKMMOIO HMMYIIECTBA,
nepeaarTcs YUpeauTeio.

2.27. B3ameH yTepSHHBIX WM HCIOPYEHHBIX YYCOHHKOB NMPUHUMAIOTCS IPYTHe
KHUTH, HEOOXOIMMbIE IIKOJe. YYeOHHMKH, YTEepPSHHbIE W TPHUHSATHIE B3aMEH,
yuuThIBalOTCsI B «TeTpaaum ydera KHUI U JAPYTUX JOKYMEHTOB, IMPUHATBIX OT
YuTaTeJIe B3aMEH YTEPSHHBIX.

2.28. Yuer BKIIIOYAET PETUCTPAIUIO MOCTYIJICHUS JOKYMEHTOB B OMOTMOTEUHBIN
¢donn, ux BeIOBITHS W3 (DOHIA, UTOTOBHIE JAaHHBIE O BeIUYMHE (0OBEME) BCEro
OoubmmoTeyHoro (hoHIa U ero MoApa3aesioB, CTOUMOCTh (PoH/IA.

2.29. 0-2.21. UaauBuayaabHbIA (TPYMIIOBOM) y4eT YYE€OHUKOB OCYIIECTBISETCS
B KapTOTEKE y4yeTa YYCOHMKOB Ha KaTAJIOXKHbBIX KAPTOYKaX CTaHJIapTHOIO pa3Mmepa.
Ha kaprouke yKa3bIBaeTCs pETHCTPAIMOHHBIM HOMEp, Oubmuorpaduyeckoe
onucaHue Yy4yeOHHMKA, CBEIAEHUA O KOJUYECTBE TMOCTYMUBIIUX YYEOHUKOB C
yKa3aHueM ILeHbl. [Ipy HEOJHOKpATHOM MOCTYIUICHUH Yy4eOHUKA, HE HUMEIOUIEM
OTJIMYUNA, KPOME To/ia U3JIaHUs U LIEHbI, BCE MOCTYIUICHUSI 3aHOCATCS HA €IUHYIO
KapTouky. Eciu ke B yueOHUKE BHECEHBI JOMOJHEHHS] U WU3MEHEHHUs], TO Ha HEro
3aBOAMUTCS HOBasi KapTouka. KapTouku paccTaBisllOTCS B YUETHYIO KapTOTEKY IO



KJlaccaM, a BHYTPH KJIACCOB OCHOBHBIE TPEOOBAaHMSI, MPEIBABIIEMBIC K YYETY
O6uboTeyHoro (oHa:

MOJIHOTA U IOCTOBEPHOCTh YYETHOM UH(pOpMAIUK;
ONEepPAaTUBHOCTH;

JTOKYMEHTHPOBAHHOE OGOPMIICHHE KaXJAOTO MOCTYIUICHUS B (DOHI M KaKI0ro
BBIOBITHS U3 POHJIA;

COBMCCTUMOCTL IIPHUEMOB H (bOpM yduc€Ta, MX HAACKHOCTL IIpU IHapaljICIbHOM
HCIIOJIB30BAaHUH Tp&I[HLIHOHHOfI u aBTOMaTHSHpOBaHHOﬁ TEXHOJIOTUM yuceTa,

COOTBETCTBUE HOMEHKJIATYphl TOKa3areneld yuera (GoHAAa aHAJIOTHYHBIM
MOKa3aTeNsIM TOCYJJapCTBEHHOW OMOIMOTEYHON CTATUCTUKH.

3. Ilopsinok BbIIAY M M BO3BPATA Y4eOHUKOB

3.1. Ilopsinok monb3oBaHus yueOHOM auTepaTypoil onpexensercs [lomoxenuem o
oubnuotexe, IlpaBuiamu nonb3oBaHug OuMONMMOTEKONM M naHHbIM [lonokeHueMm.
3.2. K oOyuaromumcsi, 0CBauBaIOIIMM OCHOBHBIE 00pa3oBaTelIbHbIE TPOrPAMMBI B
npenenax (QeaepanbHbIX TOCYIAapCTBEHHBIX OOpa30BaTEIbHBIX CTAHIApPTOB,
OTHOCSTCS:

O6yT{aIOHII/I€C}I, OCBanWBarOIIMeC IIPOrpaMmMy HaA4aJIbHOTO O6IHGFO 06p330BaHI/IH;
O6yT{aIOHII/I€C}I, OCBauWBarOmue mmporpaMmy OCHOBHOI'O O6I]I€FO 06p330BaHI/I}I;

oOydJaromuecs, 0OCBauBaroOIIUE MIPOrpaMMy CpeIHEero o0Iero oopa3oBaHusl.

3.3. lllkona GecruraTHO obecmeynMBaeT 0OyJaromMUXCs yIeOHHMKaMH, YICOHBIMH H
y4eOHO-METOUYECKUMHU TTOCOOUSIMU B COOTBETCTBHUH C (DeepalibHBIM TepeuHeM
y4eOHHKOB, PCEKOMCHIIOBAaHHBIX  (IOMYIICHHBIX) K  HCIIOJB30BAHHUIO  IIPH
peanu3anuu UMEIONINX aKKpEIUTAlMI0 00pa30BaTEeNbHBIX MPOrpaMM HAYaJIbHOTO
o0I1ero, OCHOBHOTO 0O0IIEro, cpeaHero ooOmero oOpa3oBaHUS B IIpenenax
denepanbHbIX TOCYIApCTBEHHBIX 00pa3oBaTeNbHBIX cTaHgapToB. ObecrnedeHue
oOydJarommXxcs YyKa3aHHBIMA W3JIAaHUSAMH OCYIIECTBIISCTCA 3a CYET W3AaHU,
MMEIOIUXCS B (DOHJE IIKOJBHOW OMOMMOoTeku. buOnmoreunsii GhoHI €KEeroaHo
MOTIONTHSETCSI HEOOXOAUMBIMY yUeOHUKAMH, YICOHBIMUA U YIEOHO-METOIUICCKUMU
MOCOOHUSIMH.

3.4. YueOHas nauTeparypa HMCIIOJIB3yEeTCSI HE MEHee S5 JeT, HO MPH COOTBETCTBUU
OenepanbHoMy cTaHgapty u DemepanbHOMY TIEPEUHIO YYCOHHMKOB MOXKET
ucnonabs3oBathes 10 10 net (mucekMo MunuctepcTBa oOpazoBanus u Hayku PO ot
08.12.2011r. Ne M1-1634/03).



3.5. VYueOHuku, yueOHble TMMOCOOHMS M y4eOHO-METOJUYECKHE MaTepHallbl,
HEOoOXonUMble OOyYaromIMMCSl JUIsl OCBOEHHUS Y4YeOHBIX MPEIMETOB, KYpCOB,
IUCHMIUIMH 3a mpeaenaMu (efepaibHbIX TOCYAapCTBEHHBIX 00pa30BaTENbHBIX
CTaHJapTOB, ponuTenu (3aKOHHBIE IPEICTaBUTEIN) pUOOpETAIOT
CaMOCTOSITENILHO.

3.6. JleTaM-uHBaNIMIaM M JIETSAM C OTPAaHUYCHHBIMH BO3MOKHOCTSMH 37I0POBBS,
oOydaromumMcsl Ha JIOMy [0 OCHOBHBIM 0O0I€00pa30BaTEIbHBIM MPOrpaMMaM C
UCTIOJh30BAHUEM JIMCTAHIIMOHHBIX O00pa30BaTENbHBIX TEXHOJOTHA Ha MEPHOA
noay4yeHus: 00pa3oBaHusl YI€OHUKH TPEOCTABISIOTCS B MOJIb30BaHUE OECIIaTHO.
3.7. YueOHuUKH, yuyeOHbIE MOCOOUS U yU4eOHO-METOANYECKUE MaTepualbl (pabouune
IpoTrpamMMBbl, TMOYPOYHOE IUTAHWPOBAHHME, METOJWYECKHUE TOCOOMs W T.I.) IS
JUYHOTO TIONB30BAHUS YYHTENS IIKOJIBl MPHOOPETAIOT camocToATeabHO. Ecmm
JaHHBIE W3JaHUS HMEIOTCS B HaIWYuu B  (QoHAe OMOIMOTEKH, YUHUTENS
00eCneunBaOTCS UMU B SMHIYHOM SK3eMIUTSIpe OeCIIaTHO.

3.8. YueOHuKHM, yuyeOHbIE U Y4eOHO-METOAUYECKUE TOCOOUS TPEAOCTABISIIOTCS
0Oy4JaroIIMMCS IIIKOJIBI B JJUYHOE TIOJI30BaHUE 10 OJTHOMY KOMILJIEKTY CPOKOM Ha
OJIMH TOJl HE3aBUCHUMO OT TOTO, Ha KaKOH CpPOK OOYYEeHHsS OHH pPaCCUUTAHBI.
Bropoii KOMIIIEKT y4eOHMKOB MOXET OBITh BBIIAH IO 3asBICHHUIO POJHUTENCH B
CBSI3M C YXYIIICHWEM 370pOBBS OOYyYaloIerocs: MpU HATUYUKA CBOOOIHBIX
AK3EMIUTSIPOB B OMOIHOTEKE.

3.9. Ilepen HauajgoMm y4eOHOro roga OMOIMOTEKaph BHIJAET YUYEOHHWKH Ha KJIacc
KJIACCHBIM  pykKoBomuTensiM 1-11  kimaccoB mo rpaduky, YTBEPKICHHOMY
JTUPEKTOPOM IIKOJBI. Bhimaya ydueOHOM JTUTEpaTypbl KIACCHBIM PYKOBOIAUTEISAM
¢ukcupyercsi B «KHHMre BbIaYM YUYEOHUKOB» M MOATBEPKIACTCS TOIMUCHIO
KJIACCHOTO PYKOBOJUTEIIS.

3.10. ObGyuaromuecs MKOJBI MOJIYYal0T YUeOHUKN U yaeOHbIe mocoOus u3 ¢poHaa
OMOMMOTEeKH y KJIACCHBIX PYKOBOJUTENEH B Havane ydeOHOro roja. Beigaua
y4eOHUKOB M y4e€OHBIX MOocoOmii pomautensm 1-x kimaccoB u oOydaromumcs 2-9
KJIACCOB (DUKCUPYETCS KIACCHBIMU DPYKOBOIUTEISIMU B «BemomocTu BbITAYHM |
BO3BpaTa YYEeOHWKOBY» W TOATBEPKIACTCS JUYHOW TMOAMKHCHIO OJHOTO U3
poauTenel oOydaromierocss B 1 kimacce, a Bo 2-11 kimaccax — JMYHOM MOJMHUCHIO
oOydaromierocsi. «BemomocTn BbITauM W BO3BpaTta Y4YeOHWKOB» XpaHATCS B
oubnmuorexe. Kiaccapie pykoBomutenu 1-11  xmaccoB mpoBomsaT —Oecemy-
WHCTPYKTX OOYYaromMXxcsi CBOEro Kilacca W WX pPOAUTENed (3aKOHHBIX
MpeACTaBUTENECH) O TpaBUiIax MOJIb30BAHUS yUeOHUKaMU.

3.11. B wuckiIouuTeNbHBIX Ciy4yasxXx oOydaroniuecs (IOKHUKH, BHOBD
npuObIBIIME, a Takke i moaroroBku k OI'D m EI'D, Ha netHee oOydeHue)



MOJTy4YaroT y4eOHUKH y Oubimnorekaps. YueOuuku st noarotosku k OI'D u EI'D
oOyuarommmes 9-x n 11-x KJ1accoB U BHOBb IMPHUOBIBUIMM BBIAAIOTCSA TOJBKO MPH
HaJu4yuu ux B OubamoTeke. Bbigaua HEOOXOIUMBIX YYCOHUKOB HA JICTHUM MEPHOT
(dukcupyeTcsi B UMTaTEIbCKUX (POPMYIISIpax MoJ JUYHYIO NOANUCH O0YHArOIIMXCS.
3.12. YueOHuku MOTYT OBITh BbIJJaHbI KaK HOBbIE, TAK U MCIOJIb30BaHHbIE paHee. B
TEYEHHE OJHOW Heaelu OOydarolMecsl MOJDKHBI MPOCMOTPETh BCE YYEOHUKH U
yueOHbIe 1MOCOOMsI, BbIJAHHBIE MM B JIMYHOE MoOjb3oBaHue. IIpu oOHapyxeHUU
ne(deKTOB, MEIIAIIMX BOCHPUATHIO y4yeOHOro Marepuana (OTCYTCTBHUS JIMCTOB,
NOpYM TEKCTa) OOydYaromIMiicss WM €ro pOAUTENN (3aKOHHBIE MPEACTABUTENH)
MOTYT 00paTuThCs B OUOIMOTEKY /JIsi 3aMEHBI €ro APYruM. YUeOHUK MOXKET OBbITh
3aMeHeH Npu ero Haiuyuu B (ouae Oubmuoreku. Ilo McreueHun yka3zaHHOTO
CpOKa MPETEeH3UM IO BHEIIHEMY BHJIY M KayecTBY ydyeOHHKA OHOIMOTEKON He
NPUHUMAIOTCS, @ OTBETCTBEHHOCTh 3a OOHAapy>KEHHbIE IE€PEKThl B CIaBa€MbIX
y4eOHUKaX HECET TOT 00yJarOUIUiCs, KOTOPbI UMH MOJIb30BAJICS.

3.13. B xoHme y4eOHOro Toja W TpH MEpexojae OO0ydaromerocss B TEUYCHHE
y4eOHOT0 rojla U3 MIKOJIBI B JPYTYI0 00pa30BaTEelIbHYIO OpraHHU3aIUi0 yUeOHHKH,
ydeOHble TocoOus, paboune TeTpaagd U Y4eOHO-METOJAMYECKUE MaTepHalbl,
NPEOCTABIICHHBIE B JIMYHOE TIOJH30BaHUE OOYUAIONIUXCS, BO3BpAIAOTCA B
OuOiMoTeKky MmKoJipl. B ciydae mopuw wiM yrepu ydeOHHKa, y4eOHOTO WIIH
y4eOHO-METOAMIECKOTO IMOCOOMS, MPEIOCTABICHHOTO O0ydYaromemMycss B JTUIHOE
MIOJIb30BaHUE, POJIUTENN (3aKOHHBIE TIPEJCTABUTENN) 00sI3aHBI BO3MECTUTH YIIIEepO
U BEpHYTh B OMOJIMOTEKY HOBBIN yUeOHHK.

3.14. OOyuaromnuecsi BBITYCKHBIX KIJIACCOB TeEpe] IMOJIyYeHUEM JIOKyMeHTa 00
OKOHYAHUHW MIKOJBI OOS3aHbl IOJHOCTBIO PaCCUMTAThC € OuOIMoTeKoi (1o
00XO/THOMY JIUCTY).

3.15. Bo3BpaT yueOHUKOB B KOHIIE Y4€OHOTO I'0Jla OCYIIECTBISIETCS MO TpaduKy,
COCTaBIICHHOMY OMOIHOTEKapeM W YTBEPKICHHOMY AMPEKTOpPOM IIKOIbL. [Ipuem
y4eOHUKOB MPOU3BOJIUTCS :

oT oOyuatonuxcs 1 -4 KIIacCHBIMUA PYKOBOJIUTEIISIMU;

or oOydarommxcs 5- 11 kimaccoB - OHOMMOTEKApeM COBMECTHO C KJIIACCHBIMH
PYKOBOJUTEISIMHU.

Knaccnspiit pyxkoBogutens oOecneunBaeT 100% siBKy oOydaroumuxcsi co BCEMU
y4eOHMKaMH B COOTBETCTBHH C Tpa(uKoM.

3.16. OOyuatomuecst 00s13aHbl cAaTh Y4YEOHUKH B IIKOJBbHYIO OUOIMOTEKY B
COCTOSIHUHM, COOTBETCTBYIOIIEM E€IWHBIM TPEOOBAHUSAM IO UX HCIOJIb30BAHUIO U
COXPaHHOCTH.



4. BbiObITHE Y4eOHUKOB M3 0M0JIMOTEYHOT0 hoHIa
4.1. Cpox ucrnosib30BaHus yueOHUKA HE MEHEE MSTH JIET.
4.2. BoiObIiTHE yueOHUKOB U3 (OHIA OMOIMOTEKN MTPOU3BOAUTCS O MPUUMHAM:

BETXOCTH ((hU3NUECKUI U3HOC);
yCTapesoCTH O COJIeP>KaHMIO;

yTepe (C yKa3aHUEeM KOHKPETHBIX 00CTOATENIbCTB YTEPH ).

B akte 0 BBIOBITHH q)HKCprIOTCSI CBCIACHUA 00 y‘le6HI/IKaX, HCKIOYaCMbIX TOJIBKO
110 OIIHOﬁ MMPpUYHUHC.

4.3. Cnucanue yueOHUKOB NMPOBOJMUTCS HE peXe OJHOTO pasza B rof. Ha kaxnabii
Bua cnucanus («Berxuwe», «YcrapeBline mO COAEPKAHUIO», «YTEpsSHHbIE
YUTATENSIMUY») COCTABJISIETCS aKT B 2-X JIK3EMIUISIpaX, KOTOPHIA MOITUCHIBACTCS
KOMHUCCUEH U yTBEPXKIaeTcs MAUPEKTOpoM MKoibl. OIMH DJK3eMIUIIp akTa
XpaHuTcs B OMOIMOTEKe, NPYro mnepemaeTcsl MOj PaCHUCKy B OyXraiaTepuio,
KOTOpasi MPOU3BOAUT CIMCAHKUE C OajaHCa IIKOJbl YKa3aHHOM B aKT€ CTOMMOCTH
yueOHHKOB. CHMcaHHbIE O akKTy YYE€OHUKH CHIAlOTCi B COOTBETCTBYIOLIUE
OpraHM3alluM IO 3aroTOBKE BTOPUYHOTO ChIpbs. JleHbrnm OT cpauum y4yeOHHKOB
BHOCSTCS Ha PACUETHBIN CUET IIKOJIBI.

4.4, BpiObiTHe y4eOHMKOB U3 (oHAa OMONMMOTEKH odOopMIIseTcs akToM 00
UCKJTFOYCHUN W OTPAXKACTCS B KHUTE CYMMapHOTO ydYeTa, a TaKKe B KapTOTEKe
ydyeta y4eOHHMKOB. BBIObITHE YYEOHBIX MaTEepHaJOB BPEMEHHOIO XpaHCHHS
NPOU3BOJUTCS B KOHIIE KaJICHJAAPHOTO TOJa MO aKTy C yKa3aHUEM MPHYUHBI:
«MaTepuan; BpeMEHHOTO XPaHCHHUS.

4.5. AKTBl Ha CHOHCAaHHE YYCOHMKOB BH3UPYIOTCS WICHAMH KOMHUCCHUU TIO
COXpaHHOCTH (OHIIOB. 3aBU3MPOBAHHBIE aAKTHl YTBEPKIAIOTCS JTUPEKTOPOM
IIKOJIBI.

4.6. CicaHHbIe 10 aKTy y4eOHUKHA MOTYT OBITh UCIIOJIB30BAHBI JIJISl U3TOTOBIICHUS
TUJAKTUYECKOTO Marepuana, [Jsi PEeCcTaBpallMOHHBIX pabOT WM MepearTcs
OpraHu3alusM IO 3aroTOBKE BTOPCHIPbs. YacThb y4eOHHMKOB, HAXOASIIUXCS B
YAOBJIECTBOPUTEIBHOM  COCTOSIHMM, IIOCJI€ CHUCAaHUS MOYKET  BBIJABAThCA
oOydJarommmMcs I TIOJITOTOBKH K dK3aMeHaM, MepeIaBaThCs B yUeOHbIC KAOWHETHI
WJIM MCTIOJB30BAHBI 1T PEMOHTA JIPYTUX YIYCOHUKOB.

4.7. XpaHeHue CIMCAHHbIX YYeOHUKOB BMECTE C ACHCTBYIOIIUMHU 3aMPEHIACTCA.

5. Yder uTOroB ABM:KeHHUsI OMOJTHMOTEYHOT0 (pOHIA



5.1. WUrorm pBmwxeHus (OHIOB TMOABOAATCA B KHUTE CYMMapHOTO Yd4eTa
O6ubnmoreunoro ¢oHAa (WU APYroM PETUCTPE CYMMApPHOTO y4yeTa, IPHUHITOM B
OMOMMOTEeKE) Ha OCHOBAaHMU JAHHBIX CYMMapHOIO Yy4e€Ta O MOCTYIUIEHHUH H
BBIOBITHH TOKyMEHTOB.

5.2. UtoroBble NaHHbIE UMEIOT YEThIPE 00S3aTENbHBIX MOKA3aTeNsi: COCTOSIO Ha
HA4ajJo roja, MOCTYNWIO 3a TOJ, BBIOBUIO 3a IOJ,, COCTOMT Ha KOHEI roja.
WtoroBbie JaHHBIE MO BJEKTPOHHBIM CETEBBIM YyJAJEHHBIM JOKYMEHTaM
NPEICTABISAIOTCS CHEAYIOIMMH TOKA3aTeIIMU YYETHBIX E€JUHUIL. COCTOSUIO Ha
Hayajo roja, opopmiIeHO B IOCTYI B TEUEHUE I'0J1a, TOCTYI IPEKPAIIECH B TEUCHHUE
rojia, COCTOUT Ha KOHEL roja.

6. IlpoBepka HAJIUYUA JOKYMEHTOB O0MOJIHOTEYHOr0 (poHIa
6.1. Obs13aTenpHast UHBEHTApHU3aIMs IPOBOIUTCA B CIEAYIOIINX CITyYasx:

IMpru CMCHE MAaTCPUAJIbBHO OTBCTCTBCHHOI'O JIMNIIA,
ITPpH BBISIBJICHUN (1)aKTOB XUHICHUS WA MTOPYU JOKYMCHTOB,

B Clly4ae CTUXMMHOTrO O€ICTBUS, MOXKapa WM JIPYTUX Ype3BbIUAWHBIX CUTYyaIUi,
BBI3BAHHBIX KCTPEMAJILHBIMU YCIIOBUSMH;
npu nepegade Gonaa OMOINOTEKU UM €€ YaCTH B apeH/Ly;

IIpHu pCopraHmn3anu 1 JUKBUIAIIUN OMOJINOTEKH.

JUiss  TpoBeIeHHsI TMPOBEPOK JHPEKTOPOM  OOpa30BaTEIBHOW  OpTraHH3aINH
Ha3HAYAETCS KOMHCCHS, B COCTaB KOMHCCHH JIOJDKEH BXOJHUTH IPEICTABUTEINb
OyXrajTepum.

6.2. IIpoBepka QoHIa B TIAHOBOM MOPSAKE OCYIIECTBISIETCS OUH pa3 B 5 JeT.
6.3. TIpoBepka Bcero (poHIa WM €r0 YAaCTH 3aBEPINACTCS COCTABICHHEM aKTa O
pe3ynbTaTax MPOBEACHUS MPOBEPKH HAIWYHS JOKYMEHTOB yueOHOro (oHAa u
NPUIOKEHHEM K  HEMYy  CIOUCKa  JOKYMEHTOB,  OTCYTCTBYIOUIUX IO
HEYCTAaHOBIIEHHOH NpuunHe. B akTe PUKCUPYIOTCS CBEIEHUS O KOJIMYECTBE:

JOKYMEHTOB y4eOHOTO (DOH/a TI0 TAHHBIM Y4ETa;
JOKYMEHTOB, UMEIOIIUXCS B HAJIMYNH;

JIOKYMEHTOB, OTCYTCTBYIOIIUX B OHOIHOTEYHOM (DOHJE MO HEYCTAaHOBJICHHOM
MPUIHHE.

B akrte Takxe YKa3bIBAlOTCA HOMCP KM [ddTda aKTa O IPOBCIACHHUU Hpem)mymeﬁ
IIPOBCPKH. AxT cC MNPHUIOKCHUCM CIIMCKa JOKYMCHTOB, OTCYTCTBYIOIIHMX IIO



HEYCTAHOBJICHHOW TNPUYMHE, IOANMUCHIBAECTCS MpeAceaTe]eM M WiICHaMU
KOMMCCHUH U yTBEPKAAETCA TUPEKTOPOM IIKOJIBI.

6.4. Ilpu BBIIBIIEHUH B IpOLECCE MPOBEPKH (POHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXXHOCTH  YCTAaHOBJICHHMSI BHHOBHBIX JIMII YOBITKM [0 HeJOCTaye
CIIMCBIBAIOTCS B COOTBETCTBUH C JIEUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

7. le10npou3BOACTBO B OPraHU3AMH y4eTa On01H0TeYHOro (poH1a

7.1. Opranuzanust paboTbl C JOKyMEHTaMU TO ydeTy OubiamoreyHoro Qonnaa
OCYILECTBIISIETCS 110 IPaBUJIaM BEAECHUS JEJIONPOU3BOACTBA.

7.2. OCHOBHBIE JIOKYMEHTBHI, B KOTOPBIX OCYILIECTBISIETCS Yy4YeT, MOJIekKaT
MOCTOSIHHOMY XPaHEHHUIO KaK JOKYMEHTBI CTpOrod ordeTHocTu. [locTosiHHO, 110
JUKBHUJIALIUM OMOTUOTEKH, XPAHATCS PETUCTPhl MHAUBUAYAJILHOTO U CYMMapHOTO
yyeta JOKYMEHTOB OubiuoredHoro ¢ouaa (perucTpalliOHHbIE  KHUTH,
WHBEHTAapHbIE€ KHUTH, KHUTHM CYMMapHOTO Yy4eTa, YUYETHbIH KaTaJor U KaTajoru).
7.3. B COOTBETCTBMU C MpaBUJIaMU OpPraHU3alUUd TOCYAAPCTBEHHOI'O apXHWBHOIO
Jiela  yCTAHaBIMBAIOTCS  CIEAYIOIIME  CPOKM  XPaHEHUs  JOKYMEHTOB,
o0ecreurBaroLUX Y4eT U COXPaHHOCTh (DOHIOB:

COMPOBOJUTENBHBIE JOKYMEHTHI (HaKJIaJHble, CYeTa, OIWCH, CIUCKU Ha
NOCTYHAIOIIYIO JIUTEpaTypy) — 3 Toja;

NPUXOJHBIE aKThl Ha JUTEpaTypy, IMOJY4YeHHYIO OecrmiatHo win  0e3
CONPOBOJUTENBHBIX JOKYMEHTOB, — 3 TOJa;

KHHIa y4eTa JIUTEPATYyphl, YTEPSIHHOW YNTATEIAMHU U IPUHATON B3aMeH, — 3 TO/a;

aKThl Ha CIIMCAHME KHUT W TNEPUOJMYECKUX H3JaHUM, YYETHbIE KapTOUKH,
KHIDKHBIE ()OPMYIISIPBI CIUCAHHBIX W3mannii — 10 ner.

7.4. Ilo wuWcCTeYeHHMH CpPOKOB XpaHEHUsS YYETHBIE JIOKYMEHTBI IOJJIEKAT
YHHUUYTOKECHUIO B YCTAHOBIIEHHOM IOPSIJIKE.

7.5. Jlo okoH4YaHUsSI OouepeIHOW MPOBEPKH (OHIA XPAHATCS aKThl O pe3yibTaTax
MIPOBEICHUS MPOBEPKU HATHYHS IOKYMEHTOB OMOIMOTEUHOTO (hOHAA.
8. ObGecneueHue coOXpaHHOCTH OMOJIMOTEYHOr0 (pOHIa IKOJIBHBIX Y4eOHUKOB

8.1. CoxpanHOocTh (hoHJa 0OeCTICYMBACTCS CO3JaHUEM ONTHUMAIbHBIX YCIOBHUUI
XpaHEHHS M HCIOJb30BaHUSA YYEOHHUKOB, a TaKXKe OXpPaHOM HUX OT MOpYHU H
XUIIIEHUH.



8.2. XpaHeHue y4EOHMKOB  OCYIIECTBISIETCS  COTJIAaCHO  JIEUCTBYIOIIUM
NucTpykimsaM mo oxpaHne Tpyaa ¥ NoKapHOU 0€30MacHOCTH.

8.3. ®@oHJ y4eOHHKOB pacmlojaraeTcsi M yYUTHIBACTCS OTICIBHO OT OCHOBHOTO
dbonma.

8.4. OTBETCTBEHHOCTb 32 OpPraHU3ALMIO COXPAHHOCTU (oHJAa Yy4YEOHUKOB
BO3JIaraeTcs Ha JUPEKTOPA MIKOJIbI U OMOIHOTEeKaAPSI.

8.5. OTBETCTBEHHOCTh 3a COCTOSIHHUE H COXpPaHHOCTb BBbIJAHHBIX y‘le6HI/IKOB B
TCUCHUC yqe6H0r0 roga HECyT 06yqa10mnecsl, MOJIB3YHOHIUECCS 9TUM (I)OHI[OM. Onn
KC, TIpH H€O6XOIII/IMOCTI/I, OCYHICCTBJIAOT UX PEMOHT.

8.6. B cinyuae yrepu win nopuyu ydeOHHMKA POJAUTENH (3aKOHHBIC MPEICTABUTEIH )
BO3MEIIAIOT  HAHECEHHBIM  ymepd B  COOTBETCTBUU C  JICUCTBYIOUIUM
3aKOHOJIATEIbCTBOM.

8.7. B 1iensx KOHTPOJIS 32 COXPAHHOCTHIO YUEOHUKOB 00yJaromuMHuCs 2 pa3a B IO
(centsiOpp U ampesb) OUOIMOTEKON MPOBOASTCS BHIOOPOUYHBIEC PEU/IBI TTO MTPOBEPKE
coctosinus yueOHUKoB. CBelleHUsI O pe3yJibTaTax pela JOBOJATCSA O KIACCHOTO
pyKOBOIUTENSA, Mpu HeobxoaumMocTu 10 3aByda 1o YBP. Ilo pesymbpraTtam
IIPOBEPKHU COCTABIISIETCS aKT.

8.8. Kputepun no npoBepke COCTOSHHUS YUCOHUKOB:

HaJIMYHE 3alMCH O MPUHAJICKHOCTH YIeOHMKA 00yUJaroIeMycs;
HaJIMYKE BceX YYCOHNKOB HA MOMEHT IIPOBEPKH (COTIIACHO PACIIMCAHUIO YPOKOB);
HaJn4re 00JI0KEK Ha YUCOHUKAX;

BHCIIHUMA BHUJ yuyeOHHMKA (OTCYTCTBHE TPS3U, HAJIHUCEH, MOMITOCTEH, MOPE30B,
PBaHBIX CTPAHUIL, TOBPEKACHHUN MEPEIIETOB B yUeOHUKAX);

it 1 — 4 xaccoB - HAJIMYKME 3aKJIaI0K.

9. IlpaBujia MoJib30BaHUSA Y4eOHUKAMU JIf1 00YUAKOIIMXCS U POoaAUTeeH

9.1. OOyuaromuecsi HMMEIOT IMpPaBO IMOJy4aThb YYE€OHUKH, MPETyCMOTPEHHBIE
o0Opa3oBaTeIbHBIMH MTPOTrPAMMaMH IIIKOJIBI, BO BPEMEHHOE TOJIb30BaHue U3 (HoHAa
O6ubmmoTexu OGecTIaTHO.

9.2. Y4yeOHUKM BBIIAIOTCSA OOYYAIOMIMMCS CPOKOM Ha OJUH TOJl, HE3aBUCHUMO OT
TOT0, Ha KaKOM CpOK OOyYEHHs] OHU pacCuMTaHbl, O€3 MmpaBa Nepeaadyn v MpoJaakHu.
Bo3BpaT yueOHUKOB rapaHTUPYETCsl POJUTENAMU (3aKOHHBIMU MPEJICTABUTEISIMU).
9.3. Y4yeOHMKH MOTYT OBITh BBIJIAHBI KaK HOBBIE, TaK M HMCIOJb30BAHHBIE PAaHEE.



[IpoGnembl HEXBaTKU YYEOHMKOB peLIAlOTCs 4epe3 OOMEHHO-pe3epBHbIA (POHI
LIKOJI paliOHA.

9.4. O6yyaroumecs: JOJKHBI MOAMUCATh KAl y4eOHUK, MOTyYeHHbIA U3 (hoHaa
IIKOJILHOM OuOnroTeku (yueOHbIN roj, pamMuus, uMs, Kiacc).

9.5. Y4eOHUK T0KEH UMETh JOTOIHUTENbHYI0 ChbEMHYIO 00JIOKKY.

9.6. B yueOHMKax HeNb3sl MHUCAThb, PUCOBAThH, 3arM0aTh U BBIPHIBATH CTPAHUIIbI U
T.JI.

9.7. OGyuatoiuecs o0s3aHbl BO3BpAIIATh IKOJbHbIE YUEOHUKH B OMPSITHOM BUJE,
10 HEOOXOAUMOCTH PEMOHTUPOBATH UX.

9.8. YueOHUKM JOHKHBI BO3BpAIATHCA B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKHU B
KOHIIE Y4eOHOr0 rojia, 10 JETHUX KAaHUKYJI.

9.9. Bemmyckauku (9,11 kimaccoB) 00s3aHBI pacCUUTAThCA C OUOIMOTEKOW TIO
UCTEUYCHUH CpoKa OOy4eHHUs (J10 TIOJTyUeHHUs aTTecTara).

9.10. OOyuaroruecsi, BHIOBIBAIONINE B TeYCHUE Y4eOHOro roja, oOsi3aHBl CIATh
y4eOHUKH TIepe]] TOTy4YeHUEeM JIOKYMEHTOB.

9.11. B ciyyae nmopuu uin yTepu y4eOHHKOB oOyuaroniuecs o0sa3aHbl BO3MECTHUTD
UX HOBBIMU WJIM PAaBHOIEHHBIMU 110 COTJIACOBAHUIO ¢ OMOIHOTEKApEM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTh TIOJTYYEHHBIX IIKOJBHBIX YYEOHUKOB
HECYT KakK 00ydJaromnifecs, TaKk ¥ X pOJUTENH (3aKOHHBIE MPECTABUTEIH ).

10. TpeGoBaHUSA K MCIMOJIbB30BAHUIO M 00€eCTIEYEHUIO COXPAHHOCTH YUeOHUKOB

10.1. Obyuaromuecs: o0s3aHbI O€PEKHO OTHOCHTHCS K y4eOHHMKaM, HE JOIMYCKaTh
WX 3arpsi3HCHHs] W TOPYM, MPUBOJAIIMX K MOTepe HMHPOPMAIHMH, YXyAIIAIOIMIAX
yI000YNTAEMOCTh, YCJIOBHSI YTCHHS (MOTEPSI SJIEMEHTOB HW300pa’KEHHUS, TSATHA,
[apanuHbl, OTCYTCTBHE OJHOW WM OoOJiee CTpaHMIl, CKJICUBAHHE CTPAHUI] U
MOBPEXKJECHNE TEKCTAa WM WUIIOCTPAlMA TPH  PACKpBITUH, aedopmarus,
MOTPENaHHOCTh OJI0Ka WJIU NEpEIieTa).

10.2. Tlpu ucmonap30BaHMU y4YeOHHKA IMEPBOTO Troja, OH JOJDKEH OBITh CIaH B
IIKOJIbHYI0 OMOJMOTEKY B OTJIMYHOM COCTOSIHUM: 4YHCTBIM, LI€JIbIM, Oe€3
MOBPEXKJICHUN 1 TTOTEPTOCTEM KOpEIIKa, YIJI0B Ieperiera, 0e3 oTpbiBa Meperiera
oT OJIOKA.



10.3. IIpu ucnonb3oBaHUM y4yeOHHMKA BTOPOTO-TPETHETO T'0Jia, OH JOJKEH ObITh
CIaH B WIKOJbHYIO OHOJMOTEKY B XOpPOILIEM COCTOSHHHM: YHCTBIM, LEJbIM,
JOMYCKAIOTCSl HE3HAUUTEIIbHBIC MOBPEKIACHUS: MOTYT OBITh HEMHOTO MOTPEIaHbI
YTOJIKU TeperieTa, Kopeuiok (HO He TTOpBaH).

10.4. [Ipu ucnosib30BaHUM YUEOHUKA YETBIPEX-TISATH JIET, OH JIOJHKEH OBITh C/IaH B
IIKOJBHYI0 OHUOJIMOTEKY B YJIOBJIETBOPUTEIBHOM COCTOSIHUM, TPUTOIHBIM IS
JaTbHENIIIEr0 UCIOIb30BaHUs: YUCTHIM, JIOMyCKAETCS HAAPBIB Kopelika (He Oosee
1 cM. OT Kpasi) 1 meperieTa B MECTE €ro COEIUHEHUS C OJIOKOM.

10.5. [Ipu ucnonb3oBaHUM y4eOHMKA IIECTH JIET U O0JIee, OH JIOJKEH OBITh CIaH B
IIKOJIbHYI0 OMOJIMOTEKY B YJIOBIECTBOPUTEIBLHOM COCTOSIHUM, MPUTOJAHBIM IS
JaTbHENIIIEro UCIOIb30BaHUs: YUCTHIM, JIOMYCKAaeTCsl HAAPHIB Kopenika (He Oosee
2-3 cM OT Kpasi) 1 MeperieTa B MECTE €ro COeITMHEHUS C OJIOKOM.

10.6. Bce moBpeskeHus TOJKHBI ObITh aKKYPAaTHO CKJIEEHBI TPO3PAuHON OyMaroii,
MO0 HIUPOKUM MPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00pPa30BaTe/IbHOI 1eSITeJIbHOCTH

11.1. JIupexTop HIKOJIBI HECET OTBETCTBEHHOCTh 3a OpraHU3allii0 PadOTHI IO
CBOCBPEMEHHOMY IMOTIOJTHCHHIO OMOTMOTEYHOrO (JOHIA NIKOJBHBIX YYEOHHKOB,
obecrnieueHue oOydJaronuxcs y4eOHHMKaMH, YYEOHBIMH TIOCOOUSIMH, Y4eOHO-
METOJIMYECKUMH MaTepraIaMu, CPeICTBAaMU OOYUCHUS U BOCTTUTAHU.

11.2. 3amectHuTenb AUPEKTOpa IIKOJIBI IO Y4eOHO-BOCIUTATEIbHONW paboTe
OTIpe/IeTSICT MOTPEOHOCTh MIKOJIBI B y4eOHHMKAX, COOTBETCTBYIOIIMX IPOTrpaMMaM
OoOydYeHUs, OCYIIECTBISIIOT KOHTPOJb 32 WCIOJB30BAHUEM IIEIarornIeCKUMHU
paboTHUKaMH B XOje OOpa30BaTEIbHOU NEATENFHOCTH YYEOHUKOB, YUEOHBIX
mocoOuit M y4eOHO-METOAMYECKUX MATepUalOB B COOTBETCTBUU CO CIHCKOM,
OTIPEJICTICHHBIM IIIKOJION, COBMECTHO C YUYUTEISIMU U 3aBEIYIONIUM OMOIMOTEKOM
OCYIIECTBIISIET KOHTPOJIb 32 BBITIOJHEHUEM O0YYaIOIUXCS €UHBIX TPEOOBAHMI IO
MCITIOJIb30BAHUIO U COXPAHHOCTHU YUYEOHUKOB.

11.3. KnaccHble pPyKOBOAMTENIM HECYT OTBETCTBEHHOCTh 3a BOCIUTAaHHE Y
oOydarommxcs OEpe)KHOTO OTHOIICHHWS K Y4eOHOW KHHTEe, 3a COCTOSHHE
y9eOHMKOB M Yy4YeOHBIX IMOCOOMH OOydJaromuxcs CBOEro Kiacca B TEUYCHHE
y4e0HOTO T'0J1a, CBOEBPEMEHHYIO BbIIady (caady) ydeOHMKOB, YYCHBIX U y4eOHO-
METOJUYECKUX NOocoOuid B OUOTMOTEKY B COOTBETCTBUU C TpaduKoM,
YTBEPKIAECHHBIM JUPEKTOPOM IIIKOJIBI.



11.4. bubnuoTekapb HECET OTBETCTBEHHOCThH 3a JOCTOBEPHOCTh MH(pOpMAIUU 00
00€eCreyeHHOCTH YYeOHUKaMU, Y4eOHBIMU MOCOOUSMH U Y4eOHO-METOAMYECKUMU
MarepuajiaMi OOYYaloIMXCS IIKOJBI, 32 OpraHu3alrio padoThl OMOIUOTEKH IO
BbIJJaY€ W BO3BpaTy Yy4YE€OHHMKOB, YYEOHBIX MOCOOMN W Yy4eOHO-METOIUYECKUX
MatepuagoB OOYyYaloIMMUCS, 32 COXPaHHOCTh OuOIMOTEeYHOro ¢oHAa yuyeOHOM
JUTEPATYPBHI.

11.5. Poautenun  (3aKOHHbIE  MPEACTABUTENM)  OOYYAIOIIMXCS  HECYT
OTBETCTBEHHOCTH 32 COXPAHHOCTH TMOJYYEHHBIX YUYCOHHMKOB, YIEOHBIX MOCOOHMHA U
y4eOHO-METOANYECKIX MAaTEepHalioB W BO3MEMIAIOT WX YTpaTy WIH MOpUy
OMOIMOTEKE IIKOJIBI.

11.6. OOyuaromuecs HECYT OTBETCTBEHHOCTb 3a COXPaHHOCTb Y4E€OHHKOB,
y4eOHBIX MOCOOUN U y4eOHO-METOJIMYECKUX MATEPHUATIOB, MOJYYCHHBIX U3 (PoHIa
HIKOJIbHOM OMOJIMOTEKH.

12. 3aKkI104YUTEIbHBIC MOJI0KEHUS

12.1. Hacrosimee Ilonooicenue o wkoavHom oOubauomeunom ¢ponoe, nopsoxe e2o
Qopmuposanus, yuema, UCNOIL30BAHUS U OOecnevenuss COXPAHHOCMU SIBISCTCS
JIOKaJIbHBIM HOPMATUBHBIM aKTOM, TpUHHMaeTcs Ha [legarorudeckoM CoOBETE
IIKOJIBI W yTBepkaaeTcss (MO0 BBOJAUTCS B JICHCTBHE) IPHUKA30M JHPEKTOPA
OpraHu3alliy, OCYIICCTRIAIONIEH 00pa30BaTeIbHYIO ACATEIBHOCTD.

12.2. Bce m3MeHeHHMs M JONOJHCHHUS, BHOCHMBIE B Hacrtosmice Ilonoskenwue,
opOpMIISIFOTCSI B THUCHbMEHHOHW (opMe B  COOTBETCTBHH  JICHCTBYIOUIUM
3aKOHOAATEICTBOM Poccuiickon denepanuu.

12.3. llonoscenue o oOubruomeyHom @onde 0Opa30BATEIBLHON OpraHU3AINH
MPUHUMAETCS Ha HEONpPENENICHHbIM CpoK. M3MeHeHHsT W JIONMOJHEHUS K
[lonoxxeHnto MPUHUMAIOTCA B MOPsAKE, MpeaycMoTpeHHoM 1.12.1. HacTosiiero
[Tonoxenus.

12.4. Tlocne npunstus [lomoxenus (WM U3MEHEHUN W JOTOJHEHUM OTIASIBbHBIX
MYHKTOB U Pa3/ieJIOB) B HOBOW peNaKIMU MPEAbIAyIIas peIaKius aBTOMATUUYECKU
YTPauUBAET CHITY
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